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Chapter 1. Preliminary Information and Definitions 
 

Article (1) Title of the Policy 

The title of this policy is “University of Bahrain Anti-plagiarism Policy” 
 
Article (2) Commencement 
This policy and procedures commence on 1st of June 2013 and apply to all 
University affiliated staff or students. They update all previous University 
policies and procedures relating to plagiarism. 
 
Article (3) Purpose 
The purpose of this policy and related procedures is to: 
1. State the University’s clear intolerance of academic dishonesty, 
including plagiarism; 

2. Set out the principles for the University’s approach to academic 
honesty; 

3. Assign the responsibilities for the stages of prevention, detection and 
penalties; and 

4. Provide a process for handling incidents of academic dishonesty and 
plagiarism. 

 

Article (4) Scope 
This policy applies to all students and staff at University of Bahrain (UOB).  
The policy unifies the approach used by the University for dealing with 
plagiarism and compliments the penalties and rules set in other existing 
policies which apply to: 
1. Undergraduate students: through the Regulations of Professional 

Conduct Violations for University of Bahrain Students. 
2. Post-graduate students: through the Policy for Postgraduate Diploma 

and Master's Programs. 
3. Faculty: through the Academic Staff Bylaws. 
 

Article (5) Policy Owner 
The main office responsible for the implementation and update of this 
policy is the Office of the Vice-President for Academic Affairs and Post-
graduate Studies.  
 
Article (6) Revision of Policy 
This policy will be revised by the Office of the Vice-President for Academic 
Affairs and Post-graduate Studies every two years. 
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Article (7) Definitions 
 

This policy and these procedures are to be read and interpreted in 
accordance with the University of Bahrain Decree of 1986 and any amended 
delegated legislation. 
 
Academic misconduct:  
Academic misconduct (also referred to as academic dishonesty) is any 
behaviour or conduct by a student that is dishonest and that defies the 
academic rules and regulations in the university. 
 
University: 
University  refers to the “University of Bahrain” 
 
College:  
College refers to the “College where the academic misconduct was 
committed” 
 
Department: 
Department refers to the “Department where the academic misconduct was 
committed”  
 
Chairperson: 
Chairperson refers to the “Chairperson of the Department ” 
 
Instructor: 
Instructor refers to the “Lecturer of the course”  
 
Plagiarism:  
Plagiarism falls within the scope of academic misconduct. It is the act of 
claiming that someone else’s work, in any form, to be one’s own work to 
gain personal benefit.  
 
Conventional Plagiarism:  
It is a form of plagiarism. It involves taking someone else’s work, whether 
exact verbatim, paraphrasing, reordering or summarising,  and passing it on 
as one’s own work without proper referencing.  
 
Self plagiarism:  
It is a form of plagiarism. It involves duplicating one’s own work and 
submitting it in different instances to gain multiple benefits without 
reference to the initial work.  
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Collusion:  
It is a form of plagiarism. It involves taking someone else’s work, whether 
exact verbatim, paraphrasing, reordering or summarizing,  and passing it on 
as one’s own work with the knowledge, and possibly the assistance, of the 
original owner. However, this should not be confused with Collaboration1. 
 
Collaboration:  
Collaboration occurs when students work cooperatively in groups with 
other students to produce work acknowledging each person’s 
contribution to the final work. This act is not considered as an academic 
misconduct1.  
 
Referencing systems:  
A referencing system is a convention used to adequately acknowledge other 
people’s work. It is used to specifically identify parts of one’s work that is 
exact verbatim, a paraphrase, a reordering of ideas, or a summary of 
someone else’s work. An appropriate referencing system consists of two 
parts: 

1. A list of references:  
This is usually at the end of the document and contains a list of all 
the sources that have been used to prepare the work. 

2. In-text citation:  
This is usually in the text itself immediately after a piece of work 
from an outside source is used. It contains a pointer to one of the 
listed items in the reference list.  
 

Minor plagiarism offense: 
The following practices are considered minor plagiarism offences (poor 
academic practice): 
a. Copying word-to-word or summarizing a few sentences (less than a 
paragraph) without  acknowledgement. 

b. Improper or incomplete referencing. 
 
The accumulation of three minor offences is considered as a major offence. 
 
Major plagiarism Offence: 
The following practices are considered major plagiarism offences:  
a. Copying a substantial part of someone else’s  work without proper 
acknowledgement or referencing.  

b. Multiple submission of the same work (or a substantial part of it) is 
considered as a plagiarized work. 

                                                           

1
 Jenny Moon, Academic Honesty, Plagiarism and Cheating:  a self-
instruction unit for postgraduate students, University of Exeter. 
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Chapter 2. Anti Plagiarism Policy    
 
Article (8)  The University’s Mission and Anti-Plagiarism Approach 
 

The University of Bahrain’s mission states that UOB is “a national university 
dedicated to excellence in teaching and learning; innovative research; the generation 
and dissemination of knowledge; development of the student's personality, skills, 
and knowledge; and building partnerships with the public and private sectors; through 
distinction in its academic programs, faculty and staff, student activities, fostering 
innovation, cultivating a culture for quality, and reaching out to the local, regional, and 
global communities”. 
 
To satisfy this mission, an integrated and holistic approach to combating 
plagiarism will be adopted.  An integrated approach means that all staff, 
both academic and administrative, and all students will be accountable. A 
holistic approach refers to tackling plagiarism from three different aspects; 
prevention, detection and penalties. 
 
1. Prevention: 
This aspect of the approach aims to assist students and staff to avoid 
resorting to plagiarism both intentionally and non-intentionally.   
 
2. Detection:  
This includes procedures that lead the faculty members from suspicion of a 
plagiarism incident to proof. The goal is to detect most cases of plagiarism, 
both minor and major, transparently.  
 
3. Penalties:  
This part presents the appropriate penalties depending on the severity and 
frequency of the misconduct, including procedures for implementation and 
due process. These penalties are outlined in other policies, which deal with 
staff or student misconduct. 
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Chapter 3. Prevention Policy and Procedures 
 
Article (9) Prevention Policy Statement 

 
From the entry to the University, students and staff will be made aware of 
the meaning of plagiarism and the implications of committing plagiarism at 
the university. They will also be trained and supported to prevent  them 
from committing plagiarism. 
 
Article (10) Prevention Roles and Responsibilities 

 
The following are the responsibilities of the different parties within the 
University for implementing the prevention policy. 
 

1. The Vice President for Academic Affairs and Postgraduate 
Programs Office will be responsible for the following. 
a. Preparing, publishing, and updating the policies and 

procedures on plagiarism congruent with the University’s 
academic misconduct policies. 

b. Instruct the Staff Development Committee or any other 
University-wide committee to organize formal programs for 
training both academic and administrative staff in matters 
related to plagiarism such as; promoting the honor code with 
the students, focus on learning and not punishment, formative 
assessment, factoring out plagiarism from the learning system, 
referencing systems adopted by the university, detection of 
plagiarism, investigation procedures and penalties. 
 

2. The Deanship of Student Affairs will include the plagiarism policy 
and penalties in the student brochures distributed to all students. The 
Deanship will also be responsible for ensuring that all students are 
made aware of the policy and its consequences during the induction 
period. 
 

3. The College Student Misconduct Committee (as defined in the 
Regulation of Professional Conduct Violations), annually formed by 
the Dean of the College  will: 
a. Organize training for all students on policies, procedures, and 
penalties for plagiarism during their first semester of study. 

b. Prepare and conduct training workshops on plagiarism for 
students prior to courses or stages where plagiarism is anticipated. 
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c. Select a suitable referencing system for the college (or for each 
department if required) and oversee training of both staff and 
students on its use.   

d. Prepare an honor code for the college and oversee its review and 
application. 

 
4. Instructors: The course instructor will be responsible for: 

a. Including a reference in the course outline to the definition of 
plagiarism, and the university’s plagiarism policy and penalties. 

b. Reminding students about the consequences of plagiarism. 
c. Adopting plagiarism deterring practices for course assignments 
and assessed work. 

d. Seeking support for students with difficulty in language and 
research skills from the library staff or English Language 
Center. 

 
5. The English Language Center is responsible for: 

a. Supporting and training students with language difficulty 
referred by course instructors. 

b. Training students in the orientation period on how to avoid 
plagiarism. 

c. Training students on how to avoid plagiarism. 
 
6. The Department of Arabic Literature is responsible for 
introducing the concept of plagiarism to students in the University 
requirement course offered by the Department. 
 

7. The University Library is responsible for preparing and conducting 
workshops on research skills and referencing for students every 
semester. 
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Chapter 4. Detection Policy and Procedures 
 
Article (11) Detection Policy Statement 

 
The University will ensure the availability of suitable resources and training 
for the detection and investigation of plagiarism. All detected acts of 
plagiarism should be reported to the entity responsible for dealing with 
faculty/student misconduct. 
 
Article (12) Detection Roles and Guidelines 

 
1. Students: The instructor will be the main person responsible for 
detection of plagiarism in assessed student work.  
a. All instructors will be trained on how to detect plagiarism 
during their induction. 

b. Instructors will be trained on use of plagiarism detection 
software. 

c. Detected cases will be dealt with according to the Regulations 
of Professional Conduct Violations for University of Bahrain 
Students. 

d. Suspected cases of plagiarism will be investigated by the 
instructor to: 

i. Determine if it is a case of plagiarism  
ii. Gather evidence to support the case. 
iii. Determine if it a minor or a major offence. 

e. In case of minor plagiarism offences, the instructor has the 
right to ask the student to resubmit the assessed work. 

f. In case of major offence, the instructor forwards the case to 
the Chairperson for further action. If plagiarism is detected 
(whether minor or major), the instructor will report the 
incident to the Chairperson of the academic department and 
will include supporting materials or evidence including original 
source and plagiarized student work. 

g. The Chairperson of the department will maintain a record of 
the plagiarism cases that were reported and the actions taken. 

h. The Chairperson will forward major cases to the College 
Student Misconduct Committee. 

i. In the case of postgraduate students, the Chairperson will also 
forward the plagiarism incidents to the Postgraduate Studies 
Council. 
 

2. Academic Staff: Any cases of suspected plagiarism detected by staff 
will be reported to the Chairperson with supporting evidence, who 
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shall proceed with investigating it according to the Academic Staff 
Bylaws. 
 

3. Similarity Detection: The following procedures shall apply to the 
adoption and use of similarity detection. 
a. For identifying the originality of work, the instructor may use 
the similarity detecting software funded by the University, for 
evidence of plagiarism.  

b. Students and faculty will be made aware of the similarity 
detection software.  



10 

 

Chapter 5. Penalties Policy and Procedures 
 

Article (13) Penalties Policy Statement 

Plagiarism penalties will be applied depending on the severity of the offence; 
i.e. whether it is considered a minor or a major case of plagiarism. The 
investigation and penalties will be decided according to the existing 
regulations for staff or students misconduct. 
 
Article (14) Plagiarism Disciplinary Penalties  
 

1. Minor Plagiarism penalties: In cases of minor plagiarism offences, the 
instructor can take the following action: 

a. Asking the student to resubmit the work  
b. Asking the student to submit another assignment or any other 
remedial action 

c. Impose a fail grade or mark penalty on the work 
d. Accumulation of three minor offences are dealt with as a major 
offence 

 
2. Major Plagiarism penalties: Major cases of plagiarism must be 
forwarded to the Chairperson and then to the appropriate investigative 
committee for further action. 
a. The document that governs student misconduct cases is the 
Regulations for Professional Conduct Violations for University of 
Bahrain Students. Plagiarism will be treated exactly the same as 
incidents of cheating. 

b. Investigative Committees: The Chairperson upon receiving the 
suspected plagiarism incidents shall forward it to the College Student 
Misconduct Committee, which is formed according to the 
Professional Misconduct Regulations. 

c. The Investigative Committee upon investigating the incident 
according to the Regulations, shall forward the case with 
recommendations to the University Disciplinary Committee. 

d. Because of the severe misconduct involved in a major plagiarism 
offence, the minimum penalty shall be failure in the assessment where 
the work is submitted.  
 

3. Regulations and Penalties for Postgraduate Students 
The Postgraduate Diploma and Master's Programs Regulations (Article (31)) 
will be used to specify the disciplinary penalties for plagiarism incidents 
committed by postgraduate students. 

 
4. Faculty Plagiarism Incidents 
Faculty plagiarism is considered a severe academic misconduct by the 
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University, and will be dealt according to the following: 
a. Detected cases of plagiarism should be reported to the Chairperson, 
who will initiate an investigation based on the University’s Academic 
Staff Bylaws. 

b. Articles (43)-(53) of the Academic Staff Bylaws describe the process 
for investigation and disciplinary actions in cases of professional 
misconduct by academic staff. 

 


